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GUIDE TO THE TECHNICAL PASSPORT

(Logging backstage involvement and technical credits – 2016 Dec. 26)
The Technical Passport is designed to provide a record of your accumulated credits in 

the backstage / technical positions in The Estelle Craig ACT II STUDIO and  act2studioWORKS. Every member of ACT II STUDIO is expected to make a minimum contribution to ensure that all performances have sufficient support “behind the scenes.” Indeed, when you are auditioning for a role in an ACT II STUDIO / act2studioWORKS play, the director can require that you present your passport as documentation of your credits  earned.

There are four different categories of positions, A through D.

Categories and what they involve:
A. Front of House / Concessions: Box Office, tidying up seating area, ushering, setting 

up and selling refreshments. The people in these positions report to the Front of House 

Manager (see Category C).

B. Backstage Crew / Technical Assistant / Sound / Lighting: Set building, props making 

& acquiring, painting, sewing, stage crew, dressing actors, programs, assisting as needed.

C. Managerial: Stage or Production Manager (includes Assistant Stage Manager - ASM 

and Assistant Production Manager - APM), Head of Props, Head of Costume, Front of House / Concessions: Overseeing and organizing these departments. These roles, except for FOH/C assume an event which takes place over at least 3 weeks. A FOH/C position, by its nature takes place in the week leading up to and during the run of performances. 

D. Other: An activity contributing to the production, but not fitting the categories above. For example, poster design, computer work such as website maintenance, assisting at Information Day.

Earning the all important 6 credits:

Your log requires 6 credits in total to be completed. Each category A, B or C requires a minimum number of credits with one exception. Category D is a wild card category and 

can replace any one of A, B or C. For example, credits in A, B and D can earn you 6 total credits. Note: Be sure to record these in the log part of your passport and have the department head sign off!

Credits needed per category:
A. Front of House / Concessions crew (working under the FOH/C manager): 3 credits 

required from this category. Working 1 performance earns 1 credit.

B. Backstage, Props or Costume crew / Technical Assistant / Sound / Lighting: 2 credits required. Working 1 performance earns 1 credit.

C. Stage or Production Manager / Head of Props / Head of Costumes / FOH/C Manager: 1 credit required. Working 1 event earns 1 credit. Normally each event or production will have several performances.

D. Other: in lieu of any one of the above. Use of Category D must be preapproved
by the Artistic Director or Production Chair. For example, substituting category D for B would 

complete the credits normally required for Category B.

